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. YrBepxnaio:
7 BI'OO « ®K « Omummusy
Here7 o5 Yysanwekuit H.H.

HosuTHKA 7 oEb
B oTHOILIIEHNN 00pa0OTKH NEPCOHATLHBIX JAHHbIX
BrooO « ®K « Oaummus » ( rOCTUHHIA « O IuMnus»)

B mporiecce OCYIIECTBICHUA YCTaBHOM JESTCIIBHOCTH BI'OO
«OK  «Onummus» (namee - OpraHu3ans) oOpabaTeIBacT
nepcoHabHble  JaHHbe.  OCYmECTBIAA 00paboTKy IEPCOHAIBHBIX
JAHHBIX (Janee TaKxke - [11n) PaGorHukos, KimeHTOB W HHBIX
dusmueckux i, OpraHu3anyst HeceT OTBETCTBEHHOCTH 32 COOJIIOICHUE
KOH(UICHINATLHOCTH 17} 0€301MacHOCTH 00pabaThIBaEMbIX
[IEPCOHANBHBIX JaHHBIX.

Hacrosumas  IlomuTuka —paspaboTana B~ COOTBCTCTBMHM  C
KouBeHIMEN O 3amure  ¢Qu3pUecKkux M B OTHOIIIEHUH
ABTOMATM3UPOBAHHOM  0OpalOTKH  JAHHBIX  JIATHOLO XapakTepa
(3akmo4eHa B T. CrpacOypre 28.01.1981 r.), Koucruryuueir PO
(IpUHATA BCEHAPOIHBIM TOJIOCOBAHHEM 12.12.1993 r.), ®enepalbHbIM
sakoEoM oT 27.07.2006 r. Ne 152-®3 «O mepCOHANBHBIX JAHHBIX?,
denepallbHBIM 3aKOHOM OT 77.07.2006 T. Ne 149-®3 «O06 nndopmaLmy,
MH(GOPMAIMOHHBIX TEXHONIOIHAX M O 3allUTe uH(OpMaIK» U HHBIMUA
HOPMATHBHBIMU ~ aKTaMd B obmactd  00pabOTKM W 3aAIIUTHI
[IepPCOHATBHBIX JaHHBIX, NEHCTBYIOMMMH Ha tepputopun Poccuiickon
denepanuu.

Hacrosimas [IoNMTMKA [0 3allWTe IEPCOHAIBHBIX JAHHBIX B
BIroO « ®K « Omumnus»  yCTaHABIMBACT oOmupe npaBuiia U
mpoueaypbl B OTHOIIECHHA coOmoaeHusl KOHQUAECHIMAIBHOCTH U
3aIUTHI IEPCOHANIBHBIX IAHHBIX.

Hacrostmas [lofMTHKAa pAacHpoCTpaHseTcs Ha Bce Ciydad
06pabOTKY IEPCOHATBHBIX TaHHBIX Opranu3anyei, BHe 3aBUCUMOCTH OT
TOTO, SIBJISIETCSA 006paboTKa NIEpCOHABHBIX JAHHBIX
ABTOMATU3UPOBAHHON WU HEeaBTOMATU3UPOBAHHOM.
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Hacrosimas  IlomuTuKa —sABIsSeTCA  BHYTPCHHUM JIOKQJIbHBIM
mopMaTMBHEIM akToM OpraHusalun u qBysieTcsl 00s3aTeNbHON UL
icronaeHna BceMu PaGoTHuKamu OpraHu3aiiiy.

1. OCHOBHBEIC ITOHATUA

e FOCTMHHIIA - OpraHM3alysd, MPENOCTABIIAIOMAA TOCTUHUYHBIC
yCIIyTH KJIACHTY,

o KJINEHT - (PU3MYECKOE JHIO, noTpeduTeNb FOCTUHUIHBIX YCIYT,
CyOBEKT MEPCOHATBHBIX TAHHBIX;

e FOCTHHUYHBIE YCIyTH - AekicTBus I'OCTHHHIIBL 110 pa3MeLIeHIIO
KIMeHTOB B OOBEKTE Ppa3MCIICHHMs, a TaKKe yHasg JeSITelbHOCTD,
CBS3aHHAS C Pa3MEIIEHUEM U TIPOXKUBAHICM, KOTOpAs BKJIIOYAeT B ce0s
OCHOBHBIC ¥ JOIOJIHUTCIIBHBIC YCIYTH, npejocraisembie KIHEHTY;

* IepCOHAJIBHBIC JaHHbBIC - mo6as wHGOpMAaIMs, OTHOCAMAACA K
mpsAMO MM KOCBEHHO ofipelieNieHHOMY ~ HJIH OIIPENENIAEMOMY
(HU3HUECKOMY JIMITY (cyOBeKTy MEPCOHATBHBIX JTAHHBIX);

e 06paboTKa MEPCOHATBHBIX ~ JAHHBIX - moboe  JEUCTBHE C
epCoOHATBHBIMY JAHHBIMH, COBEpIIAEMOE C MCTOJIB30BAHUECM CPEACTE
ABTOMATH3AIMN MK 03 UCTIONB30BaHHA TakNX CpEICTB;

« paborauk BI'OO « ®K « Omammus» - (QU3HYECKOC JIMIO
(cyOBEKT TEPCOHAIBHBIX NaHHBIX), 3aKJoYuBHICE C Opranusauuen
TPYI0BOM JOrOBOD.

2. OCHOBHBIC ITOJIOXKCHUA

Jlanusie I'ocTel TOCTHHUIIEL HEO0OXO0IMMBI I perucTpaii
¥ ydeTa B CHCTEME Pa3MCIICHHI.

B cooTBeTCTBHE ¢ IIpaBunamMu NPpeR0CTaBICHI TOCTHHUYHBIX
ycyr B PO, yTBEpKICHHBIMU IMocTauorienueM IIpaBuTEILCTBA
Poccuiickoii demepanuy oT 25 anpesi 1997 r.

Ne 490 oroBop Ha IPEJIOCTABICHUC yCIIYT 3aKJII0YaeTCs Ipu
IpebABICHUN TOTpeOUTENEM [TACIIOpTa WK BOEHHOTO OMIICTA,
yIOCTOBEPEHMUS. IMIHOCTH, MHOTO NOKyMeHTa, 0HOPMIICHHOTO B
yCTaHOBJIEHHOM IMOPSIIKE 1 TIOATBEP K AAIOLICTO JINTHOCTD noTpeOuTeIs

3. Tlepenaua nepcoHaIbHBIX AaHHBIX

[oCTHHMIIA HE TPENOCTaBIAeT H HE PACKpHIBAET ~CBEICHNUA,
comepiKalie TEePCOHATBHBIC JAHHBIC rotpeOuTeneil TOCTHHUTHBIX
yciIyr, TPETheH CTOPOHE 6e3 IMCHMEHHOIO COTJIaCHA CyOBEKTa
MepCOHANBHBIX ~ JaHHBIX, 34 JACKJTIOYEHHEM CiIydaeB, Korma I3TO
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HEOGXOMMMO B LIETSIX TIPEAYPEKACHAS yrpo3bl KU3HN 1 310POBBIO, a
TaKKe B CIydasX, yCTAHOBJIEHHBIX (penepaIbHBIMU 3aKOHAMH.
[Io MOTHBHPOBAHHOMY 3ampOCY MEPCOHATBHBIC JIAHHBIC 0e3

corjiacus cyOBbeKTa IePCOHABHBIX JIAHHBIX MOTYT OBITH MIEPEIAHEL:

e B CyJe0HBIC OPraHbl B CBA3U C OCYIICCTBIICHACM paBOCY ¥,

e B OpraHbl FOCYJapCTBEHHOM 0€e301MacHOCTH;

e B OpraHbl IPOKYpaTypEL,
B OpI'aHbl NOJIAIINY;
B CJIEICTBCHHBIE OPT'aHBI;
B MUTPALIMOHHYIO CITyXO0Y;
B MHBIE OPraHbI B CIly4asX, yCTAHOBJICHHBIX HOPMATUBHBIMH
[IPABOBBLIME aKTaMH, 00A3aTENbHBIMU LA UCIIOJTHEH NS,
JlocTynm K TEPCOHANbHBIM JaHHBIM IOy 9aioT TONBKO T€
corpynaukd BIOO « OK  « OsuMIus», KOMY OHH HYXHBI JJIA
JCIIONHEHHsS CBOMX OOf3aHHOCTEH. Bce OHM MONMy<aloT JOCTYN K
MepCOHANBHBIM  J@HHBIM ~ IOCJC  TIOJIHMCAHMA corjlalieHus O
KOHGUACHIMATPHOCTH ¥ O3HAKOMJCHMS € MopaaKoM 00paboTKH
IIePCOHANBHBIX JaHHBIX.

PaGOTHMKEA TOCTHHULEI HE OTBEYAIOT Ha BOIPOCHI, CBA3AHHBIC C

nepeadeii nepCcoHaIBHON TaHHBIX 110 TenepoHy Win Gakcy.

4. 3aImuTa MepCOHATBHBIX TAHHBIX YIMEHTOB OF
HECAHKIIMOHUPOBAHHOTO

JIOCTyIIa

4.1. Toctuuuna mpu 00paboTKe MePCOHATbHBIX MaHHBIX KnuentoB
PYHUMAET HEOOXOMMMBIC OPTaHU3alOHHbIC 1 TEXHUYECKUE MEPHI JIJIS
3aIIUTHl [EPCOHATBHBIX JAHHBIX OT HECAHKIMOHHPOBAHHOIO WIIH
CIy4aiHOro IOCTYTIa K HUM, YHIYTOKCHNA, H3MEHCHHA, OJIOKUPOBAHMS,
KOIMPOBAHMS, PACIPOCTPAHEHHS NEPCOHANBHBIX NAHHBIX, a TaKxXe OT
MHBIX HEIIPABOMEPHBIX JEHCTBUN

4.2. CobmoaaeT OPSAIOK MOIyYeH:s, yueTa U XPaHCH!s MEPCOHATIBHbIX
naHHbIX KIIMeHTOB;

4.3. TIpuMeHsIeT TEXHUYECKUE CPENICTBA OXPaHbl, CUTHAJIH3ALINH;

4.4. 3aKTFOYAET CO BCEMH COTPYAHHKAMHU, CBSI3AHHBIMA C MOJIYHCHICM,
006pabOTKO# ¥ 3aIMTOM EPCOHATBHBIX JAHHBIX Kimenra, CornameHue
0 HepasIJIalCHAN MEPCOHANBHBIX TAHHBIX Knuenra;

4.5. TIpuBneKaeT K JMCIMIUIAHAPHON OTBETCTBCHHOCTH COTPYIHUKOB,
BUHOBHBIX B HAPYLICHUU HOPM, PErylIUPYIOIIHX TOJIyICHNUC, 00paboTKy
¥ 3QIATY TIEPCOHAIBHBIX TaHHbIX KneHTa.
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4.6. JIOKyMEHTEI, COACpIKAIIAC TIepCOHANIbHBIC  JAHHBIC KmeHToB,
XpaHsTcs B MOMEIICHUAX Ciryx0Bl pa3MelleHus, o0ecIeunBarOIINX
3QMUTy OT HECAHKI[MOHMPOBAHHOTO IOCTyIIa.

4.7. 3ammTa JOCTYIa K 3JIEKTPOHHBIM Ga3zaM JaHHBIX, COACPKAINM
TIepCOHAIBHBIC JAHHBIC KnuenTos, 00ecrieunBacTCs:

e LCIOJB30BAHUEM JIMICH3HOHHBIX TPOrPaMMHBIX pOIYKTOB,
IpeI0TBPAINAOIIIX
HECAHKITMOHIPOBAHHBIH JOCTYT TPETHUX JIMILL K 1IepCOHAIBHBIM
naHHeM KITMEHTOB;

e cucTeMoii raposieit. [Taposiu yCTaHaBIMBAIOTCA CUCTEMHBIM
aJIMUHUCTPATOPOM H cOOBIIAFOTCS MHIMBHIYIbHO COTPY AHHUKAM,
JMEIOMIMM JOCTYTI K IIEPCOHANIBHBIM JaHHBIM KaueHToB.

4.8. KomupoBaTb U J€1aTh BBHITMCKH MepPCOHATIBHBIX JaHHbIX Knuenra
paspemiaeTcss MCKIOYMTEIBHO B CIy’KeOHBIX LEMIX C MUCBMEHHOTO
paspelieHust PyKOBOIUTEILA.

5. O6s3agHOCTH [ OCTHHULIBI
[ocTuHMIIA 00A3aHA:
5.1.1 OcymecTBIATh 06pabOoTKy TNEPCOHATIBHBIX MAHHBIX KnmeHToB
ACKJTFOUMTENBHO B HEJIX OKA3aHHs 3aKOHHBIX yCIIyT Knuenram.
5.1.2 Tlonydarh HEPCOHANBHBIC TAHHBIC Knuenra HEMOCPEACTBEHHO Y
mero camoro. Eciy TEpCOHAJBHBIC JAHHBIC Knuenra BO3MOXHO
MOJy4UTh TOJBKO Y TpeTbeil CTOPOHEL, TO KnueHnt NO/DKEH OBITH
yBeZoMJIEH 00 3TOM 3apaHee H OT HEro JIOJDKHO OBITh IOJIYyHYCHO
micemeHnoe cormacue. CoTpyIHUKY [oCTHHULB JTOMDKHBI COOOIIUTD
KipenTaM O LEiX, TPeanojaracMbIx MCTOYHMKAX M crocobax
[0JTydeHus] IEPCOHANBHBIX TAHHbIX, a TaKKe 0 XapakTepe MoJUIeKaIUX
MOJIyYEHMIO TEPCOHATBHBIX JAHHBIX H MoCJeACTBUSIX OTKaza KJIMCHTA
JaTh IMCHMEHHOE COTNIACcHC Ha UX I10JTy4CHHUE.
5.1.3 He mouydats 1 He 06padaThBaTh TIepCOHAIBHBIC JAHHBIC Knuenra
0 ero pacoBOW, HaIMOHANLHOM IPUHAICKHOCTH, TTOJINTUYECKUX
B3MUISIIAX, PEIMTHO3HBIX WIH bunocopekux yOeHNACHIIAX, COCTOSIHUH
3M0pOBBS, ~ MHTHMHOW  KM3HU, 33  WCKJIIOUCHHEM  CIydacs,
npe Ly CMOTPEHHBIX 3aKOHOM.
5.1.4 [TpemoCTaBIATh JOCTYIl K CBOUM [IEpCOHAILHBIM JaHHbIM Knuenty
JWId €ro 3aKOHHOMY HPEICTABUTENIO Tpn oOpamesudt W00 TPH
[OJTydeHMM  3aIpoca, COACPIKAIICTO HOMEpP OCHOBHOTO JOKYMCHTa,
yIOCTOBEPAIOIIEro  JIMIHOCTD KiueHnra WM €ro  3aKOHHOIO
[peJCTABUTENS, CBEACHMSI O NIATe BBLIAYM YKa3aHHOro JOKyMEHTa H
BBIJABILEM €r0 OpraHe 1 cOGCTBEHHOPYUHYIO HOANUCH KymeHTa Wik
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ero 3aKOHHOTO IPEJCTaBHTENd. 3ampoc MOXKET ObITHL HaIpaBJEH B
3EKTPOHHON (OpMe ¥ TIOANHCAH 3NEKTPOHHOM 1U(POBO MOANMCEHIO B
COOTBETCTBMM C  3aKOHOJATCIILCTBOM Poccuiickoit - Depepaluu.
CBefleHMss O HAJIMYAM NEPCOHANBHBIX MaHHBIX  JOJDKHBL OBITh
npepocTaBieHsl KIMEHTy B JOCTYNHON (GopMe M B HUX HE TOJDKHBI
cofepXKarhcsi IEPCOHANBHBIC — AAHHBIC, OTHOCSIIMECS K JApyruMm
cyOBbeKTaM MepcOHATbHBIX JaHHbIX.

6. IIpaBa knueHTa
KienT uMeeT IpaBo Ha:

e jocTym K MHPOpMALKH O CaMoM cele, B TOM HHCIe coJepKalen
MH(GOPMALUIO TIOATBEPAKACHUS (pakTa 00paboOTKU IEPCOHATBHBIX
NaHHBIX, 4 TAaKXe LeNb TaKou 00paboTKH; CIOCOObI 00paboTKu
IePCOHAIBHBIX JAHHBIX, TPUMEHICMBIC [ocTuHMIICH; CBEIECHUS O
JIAIAX, KOTOPHIE MMEIOT JOCTYNl K NEPCOHAIBHBIM JaHHBIM HJIH
KOTOPBIM MOXET OBITh IMPENOCTABIICH TaKOM IOCTYM; IEPEYCHb
0GpabaThIBaEMBIX ~IIEPCOHANBHBIX JAHHBIX M MCTOYHMK  HX
MOJTy4eHHs, CPOKM 00pabOTKM MEPCOHATBHBIX MAHHBIX, B TOM
ypCiie CPOKM MX XPaHCHHUA; CBECHUS O TOM, KaKUe IOPUIICCKUC
nociencTus s KimenTa MOXET IOBJICYb 3a coboii 06paboTKa
ero NnepcoHaNbHbIX JaHHBIX;

e ompenencare GHopM U Croco0oB 00pabOTKH €ro MepcoOHATBHBIX
JTaHHBIX;

e OrpaHnmdeHHe CI0CO00B U GopM 00pabOTKK MEPCOHAIBHBIX
JTaHHBIX;

e 3ampeT Ha PACIPOCTPAHEHHE IEPCOHANBHEIX HaHHBIX 0e3 ero
corjacus,

e U3MeHEHMe, yTOUHEHME, YHHYTOXKEHME HH(pOpMaluu O CaMoM
cehe:

e 00)KaoBaHKe HEIPABOMEPHBIX JIEHCTBUH UK Oe3aelicTBUM 110
06paboTKE MePCOHANBHBIX JAHHBIX U COOTBETCTBYIOLIYIO
KOMITCHCALUIO B CyI€OHOM MOPSAIKE.

7. OTBETCTBEHHOCTH 32 HApyLIEHUE HOPM, PEryTUPYIOIINX 00paboTKy
IEPCOHABHBIX JaHHbLIX KINMEHTOB

71 TocTMHMIIA  HEceT  OTBETCTBEHHOCTH 3@  MEPCOHAIBHYIO
uH(OPMALIO, KOTOPas HAXOAUTCA B €€ PACTIOPDKECHUN H 3aKpeIuser
[EPCOHANBHYI0 OTBETCTBEHHOCTh ~COTPYAHMKOB 33 COOTIOACHUEM
YCTAHOBJIEHHOTO PEXMMa KOHMUICHIMAIEHOCTH
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72 Kaxnplii COTPYAHHMK, TOMy9AfOmmi JUL paboTHl  JTOKYMEHT,
coIepIKalluil TepCOHATBHBIE aHHBIC KineHnta, HeCeT E€AVHOJUYHYIO
OTBETCTBEHHOCTh 3a COXPAHHOCTh HOCHUTCIA M KOH()HICHIUAILHOCTD
UHGOPMALIVIH.

7 3. Jlto60€e U0 MOXKET 00paTUTHCA K COTPY AHUKY ['OCTHHULIBI C
JKaI060M Ha HApyHIeHHe JAHHOTO [10T0KEHY. YKanoOs! 1 3a4BJICHUS
110 TIOBOJLY COOFOICHN TPEOOBAHMH 00paboTKH JaHHbIX
paccMaTpUBAIOTCS B TPEeXIHEBHBIN CPOK CO JHA MOCTYTIICHHUS.

7.4. CorpyaHuKA [ OCTHHMIIBI 00s3aHpl  HA. JOJDKHOM  YPOBHE
QQRCTCUUBATH PACCMOTQCHHIE 3aIPOCOB, 3asBlIeHUN 1 kano0 KInMeHToB,

4 TaKkKe CONCHCTBOBATh HMCIIOJHEHHMIO TPEeOOBaHMH KOMIICTCHTHBIX
OpraHoB.

7.5. JIuia, BUHOBHEIE B HAPYLICHHH HOPM, PETyTMPYIOLIHX IIOJTyICHHEC,
00pabOTKY | 3aIUTY MEePCOHANBHBIX NaHHBIX KaneHToB, HECYT
JTUCHMTUTHHAPHYO, aIMUHUACTPATUBHYIO, IPAKIAHCKO-TIPABOBYTO U1
YTOJIOBHYIO OTBETCTBCHHOCTh B COOTBETCTBHH C (enepanbHLEIMU
3aKOHAMHU.




